MMHUCTEPCTBO POCBELLIEHMS
POCCUCKOU @®EJEPALIANA

®EJEPAJILHOE
rOCYAAPCTBEHHOE BIOKETHOE
OBEPA30BATEJIbHOE yYPEK/IEHUE BBICLIET'O OBgA?.OBAHml
JIYTAHCKUI FOCY)IAPCTBEHHI)IFI NEJATOrMYECKAN VHUBEPCUTET»
(®TBOY BO «JII'MTY»)

MHCTUTYT HCTOPHH, MesKIyHAPOAHBIX OTHOIIEHHH H COLMAJILHO-TIOJMTHIECKHX HAYK
Kadenapa [AOKyMEHTOBeJeHHsl H apXHBOBeJeHHUS

YTBEPKIAIO
Tupexzop MIMOCITH
Z@ | JIuTKOBCKas el

« {.9)‘) M ?4;201325 T

PABOYAS IPOI'PAMMA YYEBHOM AU CUUILINHBI

JloxyMeHT0000poT B opraHu3aluM

1o HanpaBJeHHIO MOArOTOBKH 45.03.02 JIuHrBUCTHKA

[podurp  MOArOTOBKH OreuecTBeHHass  (UIONOTHA. MeXKyJIbTYpHas
KOMMYHHKaLXsA (pycckui, AHTJIAHCKAN S3BIKH)

Kpaaudukanus BbIyCKHAKA OakanaBp

®dopma o0y4yeHus OqHas

Kype 2

JIyranck, 2026



PaGouas [IporpamMma  yyeGHoj; MMCLHMIUTUHEL  gBIsercy YaCTBIO  OCHOBHOI}
npogeccuonansHo 00pasoBaresnsHol TIPOTpaMMBL I moaroToBKK GakanaBpos o
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CTpyKTypa U coaepkaHue y4eOHOH AU CIUIIIUHBI

1. Heau u 32024 y4eOHOM U CHUIIMHBI

[lenn wu3ydeHHs] TUCLUILIMHBL: OOECHEYUTh OOYYaIOIIMXCA TEOPETUYECKUMHU
3HAHMSIMU O CBOWCTBAaX, NpH3HAKaX, (QYHKUMSIX, CTPYKTYpe M MHOrooOpasuu
JIOKYMEHTOB, HX KJIacCCU(pUKALMK, METOJAX M CIocodax JOKYMEHTUPOBAHUS;
MO3HAKOMHUTh CTYJIEHTOB C IIPOLIECCOM CO3AaHMs, OOpabOTKH, XpaHEHUS U
MCIOJIb30BAHUS JJOKYMEHTOB B JICSITEIBHOCTU OpraHU3aluu; cOPMUPOBATh HABBIKU
JIEJIOBOM KOMMYHHUKallMM B YCTHOM M TNHCBMEHHOM (QopMe Ha PYCCKOM S3BIKE,
HaBBIKU COCTaBJICHUS U OPOPMIICHUS Pa3IMUHBIX BUIOB JOKYMEHTOB.

3ajaul JUCLMIUIMHBL: MO3HAKOMHUTh C OCHOBHBIMU MOHATHUSMU B 00JIacTH
JIEJIONPOU3BOCTBA OPraHU3allMN; OCBOUTh METOJIbI U CIIOCOOBI JOKYMEHTHUPOBAHUS;
U3YUYUTh CTPYKTYpY JOKyMEHTa M HOpPMAaTHBHbIE TpeOOBaHUS K O(OPMICHUIO
PEKBU3UTOB JOKYMEHTOB; C(HOpPMHUPOBATh OCHOBHBIE MPAKTUYECKHE HABBIKH,
HEOOXOJUMbBIE JUIS COCTaBICHHUS U O(OPMIICHHUS DPA3IUYHBIX BUIOB JIOKYMEHTOB,
MCIIOJIB3YEMBIX B JAESITEIBHOCTH 00pa30BATENbHON OpraHU3aluu.

2. Mecto nucuuninHbl B ctpykrype OITOII

VYyebnass qucuuiuiiHa «J{okyMeHTOOOOpOT B OpraHM3ali» BXOIUT B YacTb,
bopMHpyeMyl0  yYaCTHHUKaMU  OOpa3oBaTENIbHBIX  OTHOLICHUW,  JIUCUHUILIUH
MIOATOTOBKH CTYJECHTOB.

Heo0xoaumbIMU yCITOBUSIMU JIJ1s1 OCBOEHUS YUEOHOHN TUCHUIUIMHBI SIBIISIFOTCS:

3HAHUS OCHOBHBIX IIPEICTABICHUNA O JOKYMEHTE, BU/IaX U TUIAX JTOKYMEHTOB,
JIOKYMEHTAJIBHOM IOTOKE ¥ 3aKOHOMEPHOCTSX €0 Pa3BUTHS;

yMeHUs1 00001IeHNs y4eOHOro MaTepuaa U JOTHYECKOTO U3II0KEHHS yueOHOM
uHdopmaIuy;

HaBBIKM KOMMYHHUKAIIUU B YCTHOM U MUCbMEHHOU (hopme.

CopepxaHue  AUCHUIUIMHBL  SIBJISIETCA  JIOTUYECKUM  MPOJOJIKEHHEM
COZIEpKaHMS TUCUUILINHBI «PyCCKH S3BIK M KyJIbTYypa p€UM» U CIYKUT OCHOBOW IS
JANbHEHMIIEro OCBOEHUS T'YMAHUTAPHBIX AUCIUIUIMH BapUAaTUBHOW YacTH y4EOHOIO
IIJIaHa.

3. MepeyeHb NNaHUMpPyeMbIX pe3ynbTaToB 06y4yeHuss no
COOTHECEHHbIX C UHAMKAaTOopaMu LOCTUXEHUS KOMMeTeHLUWi

ancumnnumHe  (mogynw),

Kox o ®rOC BO Nuaukarop Pe3yabTarhl 00yueHus 1o
HOCTHKECHHUS AUCHHUILINHE
YHUBepcaabHbIe
VK-4. YK-4.1. 3HaeT: MpaBWa U 3aKOHOMEPHOCTH
Criocoben OCYIIECTBIATh | 3HAET JUTEPATypPHYIO | IUYHOM W  JECJIOBOM  YCTHOM |
JIENIOBYI0 KOMMYHHKAIMIO B | popmy NUCbMEHHON KOMMYHHMKAIIH,
YCTHOM M NHCBMEHHOW | TOCYAApCTBEHHOIO COBPEMEHHBIE KOMMYHHKaTUBHBIE
dopmax Ha | 513bIKA, OCHOBBI YCTHOM U | TEXHOJIOTUHU Ha pycCcKOM u
rocyJapCTBEHHOM A3BIKE | MMCbMEHHOU MHOCTPAHHOM SI3bIKAX,
Poccuiickoin @enepauyy U | KOMMYHUKALUH Ha | CyIIECTBYIOLIHE MpPO(hecCHOHAIbHBIC
WHOCTPAaHHOM(BIX) sI3bIKE(aX) | HHOCTPAHHOM S3BIKE, | COOOIIECTBA i1 MPO(hEeCCHOHATHLHOTO
(yHKLIMOHAJBHBIE CTWIM | B3aMMOJICHCTBHS;
pOAHOTO A3bIKa, | YMEET: TPHUMEHATh Ha MPaKTUKE
TpeOOBaHUSI K JEJOBOM | KOMMYHHKATHBHBIE TEXHOJIOTHH,




KOMMYHUKAIIH. METOAbl U CIOCOOBI  JEJI0BOTO
o0IIeHUsT I aKaAEeMHYECKOro U
npogecCuOHAIBLHOTO
B3aNMOJICHCTBHA,

Bnaneer: METOIUKOM
MEKIIMYHOCTHOTO JIEJIOBOI0 OOIICHHMS
Ha PYCCKOM U MHOCTPAHHOM SI3bIKaX, C
MpUMEHEHUEM PO eCCUOHATBHBIX

S3BIKOBBIX  (hopM,  cpeacTB |
COBPEMEHHBIX KOMMYHHUKaTHBHBIX
TEXHOJIOT M.

4. CTpyKTYypa M conepkaHue y4eOHO JUCHUILIHHbBI

4.1. O0beM y4eOHOM TUCHMIIMHBI U BUAbI Y4eOHOH padoThI

. O0BLeM 4acoB / 3a4eTHBIX eTHHUIL
Buj yueOHoit padoThI

Ounas popma
OO01asi TPy10€eMKOCTb IMCUMILIUHBI 72 (2 3a4. ef1.)
Oo0s3aTesqibHAsi  ayIMTOPHAs HarpyskKa 24
(Bcero 4acoB), B TOM 4ucJe:
Jlexnuu 8
CeMuHapCKH 3aHATHS —
[IpakTUueckue 3aHsATUS 16
JlaGopaTopHbie pabOThI —
KypcoBas paboTa / KypcoBO# MPOESKT —
lpyrue ¢Gopmbl OpraHu3anuu  y4eOHOTO
mpoiiecca (KOHTpPOJIBHBIE paboThI, 4
WH/IMBUYAIbHBIC 3aHATHUS, KOHCYJIbTALUU
u ap.)
CamocrositeibHass  paldora  cTyAeHTa 44
(Bcero 4yacon)
dopma arTecTauu 3a4er

4.2. Conep:kanue pa3iejoB IUCHUILIMHBI

Tema 1. TeopeTuko-npaBoBbie U HOPMATHBHbIE OCHOBBI
AOKYMEHTALMOHHOI0 00ecneYeHnsl yIpaBJIeHHUsl.

JIOKyMeHT Kak HocutTenb HHpopmanuu. OCHOBHbIE TMOHATUS B 00JacTU
JIOKYMEHTAIlMOHHOTO OOeCIHeueHusl yrnpaBieHUs. 3aKOHOJaTellbHasi U HOPMaTHUBHO-
MeToauveckass 0a3a JIOKyMEHTAallMOHHOTO oOecreueHus: ympasieHus. DyHKIuu
nokymenTa. Kimaccudukanust TOKyMEeHTOB.

Tema 2. Cranapapru3anus npouecca J10KyMeHTHPOBaHHUS.

CocTtaB pEeKBHU3UTOB JIOKYMEHTOB. TpeOoBaHusi K O(OPMIICHHIO PEKBU3UTOB
JTOKyMeHTOB. TpeOoBaHus K OJlaHKaM JOKyMEHTOB. HanumoHanbHbI cTaHAapT
Poccuiickoit ®@enepanuun ['OCT P 7.0.97-2025. Cucrema craHgapToB IO
uHpopmaiuu, OuOIMOTEYHOMY U  U3JaTelNbcKoMy Jeny. OpraHuzanuoHHO-
pacnopsiauTenbHas JAoKyMeHTanus. TpeOboBaHus K OQOPMIIEHHIO JIOKYMEHTOB.
Cucrema oKyMeHTaluy B 00pa3oBaTeNIbHOM OpraHu3aluu.



Tema 3. Cucrema oOpraHM3alMOHHO-PACHOPSAUTEIbHOH TOKYMEHTAIMU
(OP]).

Opranun3anuonsble J0KyMeHThl cuctembl OPJ/[. OOmas xapakTepucTHKa H
Ha3HAauYeHUE JOKyMeHTOB. IloaroroBka mpoekra  JOKyMeHTa. PeKBHU3WUTHI
JIOKYMEHTOB, CTpYyKTypa Tekcta. [IpaBuna odopmienuss u yTBepxaeHus. Bujbl
OpPraHu3alMOHHBIX JOKYMEHTOB.

Pacnopsnurenbubie nokymMeHThl cuctembl OPJ[. OOmias xapakTepucTuka u
Ha3HAYCHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W TpaBuia o(opMieHUs.
Buasl pacnopsauTenbHbIX JIOKYMEHTOB: yKa3bl, IIOCTAHOBJICHUS, IPUKA3bI,
PaCHOPSIKEHNUS, PELICHUS], HHCTPYKIHUU.

NudopmarimoHHo-cipaBouHble  JTIOKyMeHThI  cucTteMbl  OPJ[.  OOmias
XapaKTepUCTUKa U Ha3HAYeHUE NOKYMEHTOB. Buabl MH(pOpMalMOHHO-CIPAaBOYHBIX
ToKyMeHTOB. OCOOEHHOCTH COCTaBIEHUS U O(OPMIICHUSI.

Tema 4. /lesioBoe MUCHMO KAK OCHOBHOI BU/I MEePENUCKN.

bnanku mia nucem. @opmysp aenoBoro nucbma. Oco6eHHOCTH O(ULInaTBHO-
JIEJIOBOIO CTHJISI COCTAaBJEHMSI TEKCTa JEJIOBOr0 MUChbMa. Bubl CilyKEOHBIX MUCEM,
COCTABJISIIOIIME OCHOBY JIEJIOBOM KOPPECIOHJACHIMH. OJJEKTPOHHAs MEPENUCKA.
DIIEKTPOHHBIA JOKYMEHT.

Tema 5. Opranuzauust JOKYMEHT0000poTa o0pa3oBareJbHOM
OpPraHM3alum.

@®opMmbl  opraHuzanuu  paboOThl €  JOKyMeHTamMHu. J{OKyMeHTOOOOpOT.
Hoxymentonoroku. [lopsimok o0pa®OTKM BXOASMIMX JTOKYMEHTOB. Peructpanus
nokymMeHTOB. [lopsimok 00paboTKu HCXOIAIUX JOKYMEHTOB. Homenknatypa nedn.
dopmupoBanue, odopmieHHE, XpaHEHUE JeJI B TEKYIIeM JIeJIOMPOU3BOJICTBE.
OO0paboTka Aen JIsl MOCIeAYIOMEro XPaHSHUS.

4.3. Jleknun

No O0BeM yacoB
HaunmeHoBaHHe TeMBbI
n/n Ounas popma
4 cemecTp
TeOpCTI/IKO-HpaBOBBIe )41 HOPMAaTUBHBIC OCHOBBI
JIOKYMEHTAIMOHHOT'O 00eCIieueHus yIpaBIeHHUsI 2
CranjapTuzaius nporecca JOKyMEeHTUPOBAHMS
Cucrema OpraHU3aIl[MOHHO-PACTIOPSAUTEIHLHOM

2
3
JOKYMCHTAIIMN
4
5

1

JlenoBoe MucbMO KaKk OCHOBHOM BHJI EPETIHUCKH
Opranmzaiys JOKyMEHTOO0OpOTa 00pa3oBaTEIbHON
OpTraHHu3aIi

Hroro:

R N[N N




4.4. IlpakTuyeckne / ceMUHAPCKHE 3aHATHS

Ne O0beM yacoB
HaumeHnoBaHne TeMbl
n/n Ounas ¢popma
4 cemecTp
1 TeopeTuko-npaBoBblE ¥ HOPMATHBHBIC  OCHOBBI )
JIOKYMEHTAIIMOHHOTO 00eCIIeYeHHUs YIIPABICHUS
2 | Crangapruszanus mpouecca J0KyMEHTUPOBaHHS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIHLHON 6
JIOKYMEHTAITU!
4 | JlenoBoe MUCHbMO KaK OCHOBHOM BHJI IEPENHUCKH 2
5 Opranuzanus JOKyMEHTO000poTa 00pa3oBaTeNbHOM )
OpraHu3aII
Hroro: 16
4.5. JIabopaTopHbie paboThI
Y4eOHBIM IJIAHOM HE MPEAYCMOTPEHBI.
4.6. CamocTosiTesibHAs padoTa CTYACHTOB
Ne HaumenoBaHue Buja camocTosiTeIbHOM O0BeM yacoB
n/n pasnesa / TeMbl padoThI Ounas ¢popma
4 cemecTp
Teoperuko-nipaBoBbie | [logroroBka K
u HOPMATHBHBIE | IPAKTUIECKOMY 3aHITUIO U
| | ocHOBBI BBITIONHEHNUE  IPAKTHIECKHX 2
JTOKyMEHTAITMOHHOTO | 3aJaHui
obecrieueHust
YIPaBJICHUS
Crangapruzanus IToaroroska K
5 | mponecca MPAKTUYECKOMY 3aHITHIO U 2
JIOKYMEHTUPOBaHUS BBINIOJTHEHUE TPAKTUYECKUX
3ajaHui
Cucrema Iloaroroska K
3 OpFaHI/ISaHI/IOHHO-U MPAKTUYECKOMY 3aHITHIO U 10
pacropsiANTEeIbHON BBITIOJTHCHUE TPAKTUYECKUX
JIOKYMEHTaIuU 3aIaHui
HenoBoe mmchMo Kkak | [TogrotoBka K
4 OCHOBHOMH BH/]I | IPAKTHYECKOMY 3aHATHIO H 2
MePENUCKU BBITMIOJTHEHUE TPAKTHYECKUX
3aaHui
Opranuzanus [ToaroroBka K
5 JIOKYMEHTO000poTa MPaKTHYECKOMY 3aHSITHUIO U 10
o0OpazoBarenbHON BBITMIOJTHEHUE TPAKTHYECKUX
OpraHU3aII 3aJaHui
Hroro: 44
4.7. KypcoBbie padoThI

Y4eOHBIM TIJIAHOM HE MPEAYCMOTPEHBI.




5. MeToanueckoe odecnevyenne, 00pa3oBareibHble TEXHOJIOTHH

[IpenogaBanrie NUCIUIUIMHBI BEJAETCA C MNPUMEHEHUEM CIIEAYIONIIUX BHJIOB
00pa30BaTeIbHBIX TEXHOJIOTUI:

— TPaJAUIMOHHBIE METOAbl O0YUCHHUS: JICKIINH, PAKTUYECKUE 3aHITUS;

— nH(GOpPMAaIIMOHHbIE TE€XHOJIOTUH: UCIOJIb30BaHUE AIIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, JJICKTPOHHBIX OWMOIMOTEK TMpHU TOATOTOBKE K
MPAKTUYECKUM 3aHATHSIM;

— UHTEPAKTUBHBIE TEXHOJOTMM: MO3TOBOM MITYpM, paboTa B MajblX rpymnmax.
B pamkax  pgaHHOMl  oOpa3oBaTeIbHOM  TEXHOJOTMHM  OCHOBHBIMU  (popmamu
OpraHu3aluyu y4eOHOro IMpollecca SBUJIMCH: YNPAXHEHUS MO MPUMEHEHHUIO 3HAHUMH,
JIOKJIaJbl CTYJIEHTOB, BBICTYIUIEHUS Ha MPAKTUYECKHX 3aHATUAX, MOATOTOBKA
CTYJIEHTaMU Pa3JInYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI 0CBOEHUS Y4eOHOI M CIMILUITHHBI.

Tekymas arrecTanusi CTYACHTOB NPOW3BOMUTCS B TUCKPETHBIC BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M TPENoAaBaTEIEM(SIMH), BEIYIIMMH MPAKTHUCCKUE 3aHATHS
M0 AUCIUILIMHE B CIEIYIOMUX (HopMax:

- BBITIOJTHEHNE TTMCHMEHHBIX JIOMAITHUX 3a/1aHHH;

- CAMOCTOATEIILHOS KOHCTICKTUPOBAHUE JINTEPATYPHI U €€ aHAJIN3;

- BBICTYIIJICHUE HA TIPAKTUYECKUX 3aHATHUSAX;

- TUCbMEHHBIE OTBETHI HA KOHTPOJIBHOM padore.

[TpoMeXyTOUHBIN KOHTPOJb IO pE3yJibTaTaM OCBOCHHUS JIUCUUILIUHBI
MPOXOUT B (pOpME YCTHOTO 3a4eTa.

CucremMa orieHMBaHMsl YU4€OHBIX JOCTHIKEHUN CTYICHTOB, OI[EHOUHBIE CPEJICTBA
MpEACTaBICHBl B (DOHIE OICGHOYHBIX CPEACTB K paboueld mporpamme y4eOHOMH
JUCHUILINHE (PUIOKEHUHN).

7. YueOHO-MeTOAMYECKOEe U NPOrpaMMHO-HH(pOpPMaIlMOHHOE oO0ecreYyeHue

TUCHUATITTHHBI

a) OCHOBHasl JIUTEpaTypa:

1. JoxymeHTaluoHHOe obecrnieueHue ynpasieHus : yueonuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. l'op6aués, O. A. Myxamermmaa. — M. : FTOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexrponHsIit // I{udpoBoit o6pazoBarenbHblil pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOpamenus:
13.01.2025). — Pexxum noctyna: st aBTOPU3. MOJIb30BATEIECH.

2. Kysnerno, U. H. [lemonpou3BoAcTBO : y4eOHO-CIPABOYHOE Tmocodue /
. H. Ky3uenioB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBIN //
[Mudposoit o0pa3oBaTeIbHBIN pecypc IPR SMART. = URL.:
https://www.iprbookshop.ru/144217.html (mara oOpamenus: 13.01.2025). — Pexum
JIOCTyTa: JIJIsl aBTOPH3. TOJIH30BATENEH.

3. [MaBnoBa, P. C. JlokyMeHTauuoHHOEe oOecreyeHue yrpaBieHus /
P. C. IlaBnoBa. — 2-¢ m3xa., crep. — CII6. : Jlawp, 2023. — 608 c. — Tekcr :
ANEKTpOHHBIN //  Jlaub :  3JekTpoHHO-OMOMMoTeuHas cucrema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



J0CTyna: JUIsl aBTOPH3. MOJIb30BaTeNEH.

0) AOMOJIHUTENbHAS JTUTEpaTypa:

1. ApacnanoBa, B. A. JlokymMeHTallmoHHOE OOecIeYeHHe YIpaBieHUus @ yueo.
nocobue / B. A. ApacianoBa. — 3-e uzn., gon. u nepepad. — Cypryt : Cypl'IlY,

2019.— 239 c¢. — TekcT: 3nekTpoHHbIM // JlaHb : 3IEKTPOHHO-OMOIMOTEUYHAs
cuctema. —  URL: https://e.lanbook.com/book/151937 (mara  oOpaieHus:
13.01.2025). — Pexxum noctyna: JJ1si aBTOPU3. MOJIH30BATEIICH.

2.T'anenko, H. H. OcHoBbl nemonpous3BojcTBa : yueb. mocooue /

H. H. I'anenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anextpoHHbIi // JIanb :
ANEeKTpOHHO-OnOIMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata oopamienusi: 13.01.2025). — Pexxum goctyna: ajisi aBTOPH3. TOJIb30BaTeNEeH.

3.TOCT P 7.0.97-2025. HanuonanbHsiii ctanaapt Poccuiickoini dexnepanuu.
Cucrema cTaHmapToB MO HMH(pOpPMANUU, OMOIMOTEYHOMY W H3AATEIHLCKOMY JIEIy.
OpraHu3aInmoHHO-paCTIOPSAIUTENbHAS TOKyMeHTaIus. TpeboBaHuss K ohopMIICHHIO
JOKYMEHTOB [DNeKTpOHHBINA pecypc] : yTB. npukazoM Poccranmapra ot 26.06.2025
No 622-ct). — URL: https://www.consultant.ru/document/cons_doc LAW 510883/
(mara obOpamienus: 26.12.2025). — Pexxum goctymna: cBOOOHBIN.

4. JIoKyMEHTOBEICHUE W  apXWBOBEJCHHE :  CIOBapb-CIPAaBOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. Mortopnas. —
Yensabunck : YensOUHCKUI rocyjapcTBEHHbIM MHCTUTYT KyJnbTypbl, 2015. — 116 ¢. —
Tekcr : anexTponnslii // Ludposoit o6pazoBatenbHbiil pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIH30BATENCH.

5.EropoB, B. II. JlokyMeHTallMOHHOE OOECICYCHHE  YTMpaBICHUSA
HErOCYJapCTBEHHBIX  OpPTraHM3aluii B  YCJIOBHSX IU(POBOM  SKOHOMUKH  /
B. II. Eropos, A. B. CaunbkoB. — 2-¢ m31., crep. — CII6: Jlans, 2023. — 216 c. —
Texct : oanextponHsblii / JlaHp : 31meKTpoHHO-OMONMOTeuHass cucrtema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyTa: JIJIsl aBTOPH3. MOJIh30BaTENCH.

6. Jlapponoa, @M. b. IlpakTukym 10  OpraHu3allMOHHOMY U
JIOKYMEHTAITMOHHOMY OOECIEYEHHUIO JIeATeIbHOCTH OpraHu3aluu . yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuu. — ExatrepunOypr : PI'TIITY, 2019. — 206 c. —
Texkcr : anextponusiit / Jlanb : anekTpoHHO-OMOMMOTeyHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIH30BATENCH.

7. TaBnoBa, P. C. JlokymMeHTallMOHHOE oOecredeHue yrpaieHus. JlemoBas
nepenucka / P. C. [1aBnoBa. — 2-e uzn., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANEeKTpoHHBIN //  Jlanme @ amekTpoHHO-OMOmmoreuHas  cucrema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenms: 13.01.2025). — Pexum
JOCTyTa: JIJIsl aBTOPH3. MOJIb30BaTENCH.

8. [lerymko, H. E. JlokyMeHTallMOHHOE OOECIieueHue ymnpaBjeHus : y4eOHO-
meroanueckoe nocobue / H. E. [lerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : snextponssid / Jlanb : 37eKTpoHHO-OMOMMOTeuHast cuctema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BATENCH.



9. [lpaBuna AENONMPOU3BOJACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyIpaBlieHUsI [DJIEKTPOHHBIA pecypc| : yTB. mpukazoMm PocapxuBa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOparieHus:
13.01.2025). — Pexxum noctyna: cBOOOAHBIN.

10. IlpumepHass WHCTPYKIMS TIO JEJIOMPOU3BOJCTBY B TOCYIapCTBEHHBIX
OopraHu3auuax [DIEeKTpOHHBIN pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
No 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nata
obpamienus: 13.01.2025). — Pexxum qocTyna: CBOOOIHBIH.

B) HTEepHET-pecypchl:

1. Jlyranckass pecmyOnHMKaHCKas yHHMBEpcalibHasg HayyHas OuOimoTeka
uM. M. I'opbkoro : [caiiT]. — Pexxum nocryna: http://lib-Ig.com.

2. Poccmiickass rocymapcTBeHHass OmOnmoTeka : [caiit]. — Pexum mocryma:
https://www.rsl.ru.

3. Hayunas oubnunoreka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum noctyma:
https://lib.1gpu.org.

4. 9bC IPR SMART [caiir] : HayuyHO-00Opa3oBaTeNbHbId pecypc. — Pexum
nocrtyna: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caliT] : anekTpoHHass Oubnuoreka. — Pexum gocTyma:
https://e.lanbook.com.

8. MarepuajbHO-TeXHUYECKOEe O0ecneyeHne TN CIUIIHHBI

OcBoeHuEe JMCHUHUIUIMHBI TPEANOJaraeT MCHOJb30BaHUE aKaJIeMHYECKUX
ayIuTOpUii  JUIsl  TIPOBEACHHUS  JIGKIIMOHHBIX U TPAKTUYECKUX  3aHSATHUH,
COOTBETCTBYIOIIUX JECUCTBYIOIUM CAaHUTAPHBIM W TPOTHUBOIOKAPHBIM MpaBHIaM U
HOpMaM.

AyaUTOpHOE  OCHAIICHWE: JICKIMOHHAS  ayAWToOpHus, pabodee MecTo
MpeToiaBaTelisi, OCHAICHHOEC KOMIBIOTEpOM, pabodyme MecTa  CTYACHTOB,
KaHIIEIIPCKOE OCHAIIICHUE y4eOHOTO TpoIecca.

JIekMOHHBIC ~ 3aHATHSA:  MYJbTUMEIUHHAS  ayAUTOPHUSA:  KOMITHIOTEP
MYJIBTEMEIHA C TPUKIAJHBIM TMPOTPAMMHBIM OCHAIIIEHUEM: IPOCKTOp, KOJIOHKH,
mporpaMma JUIsi MpocMoTpa BHUACO GaiaoB, TEICBU30P, MPE3CHTAIMA 10 TeMaM
JUCTIUTUTAHBIL.

[TpakTHYeckue 3aHATHS: KOMITBIOTEPHBIN KIIACC, MPE3EHTAI[MOHHAS TEXHUKA.

[IpenoiaBanrie MUCHUIUIMHBI TMPEAYCMATPUBAET JOCTYI OOYYarOMIMXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM CcHUCTeMaM (DJIEKTPOHHBIM Oubnmuotexkam) «JlaHby,
IPR SMART wu Kk »3iekTpoHHOW HWH(POPMAIMOHHO-00PA30BaTEIBLHOM  Cpene
YHUBEPCHUTETA.



9. JIucT IOMOSTHEHNH U N3MEHEHUH

n/n

JlaTa
BHECEHUS
H3MeHeHus /
JOMOJTHEHUS

OcHoBaHHeE

Conep:xanue usmMeHenus /
JTOTOJTHEHUSI

Jluna, noaTBep:kaawUIne
H3MeHeHue / TonmoJTHeHne

3aBenyrommuii
kadeapoit
(®HO,
NMOANNCH)

Jupexrop /
AeKaH
(®HO,
MOANMNCH)




